
Team Registration & 
Captain Guide



Letter to Team Captains
Dear Team Captains,

Thank you for you and your teams generous support of ICU baby’s Hope Parade - a walk that benefits local families with a 
baby in the Neonatal Intensive Care Unit (NICU).

Your commitment as Team Captain is the first step to ensuring the success of the Hope Parade. This kit is designed to 
provide you with the tools to make your team’s experience fun, successful and rewarding. A Team Captain has the role to 
motivate and encourage others to join their team and to help promote the walk. This could be with co-workers, friends, 
family, or even your neighbors. The Team Captain kit will walk you through the steps involved with forming and recruiting 
your team.

We want to arm you with a few tools to help you! You will also find some fundraising tips to share with your team members!

Take the first step today and read on!

Thanks for the support,
The ICU baby Team & The Hope Parade Committee





REGISTRATION BASICS

● Step 1 | Begin on the event ‘Home Page’: 2024HopeParade
● Step 2 | Click on “Register”
● Step 3 | Register as a Team (for further detailed steps on how to register as a 

team please read “Step by Step Directions to Register”)
● Step 4 | Click on “Create a Team”
● Step 5 | Create a team name & fundraising goal 
● Step 6 | Complete the registration questions & create a log-in 

https://secure.qgiv.com/event/2024hopeparade/
https://0600a862056dd740f4c3-c360c687d0d0c9cb5fa72218e9c45b50.ssl.cf1.rackcdn.com/step-by-step_directions_to_register_2024_1_pdf-1722817712


Personalize Your Team Page

Once you’re logged into your Personal Dashboard....

1. Change the avatar.
a. Click on the bubble with your initials to change your avatar.

2. Click “Edit My Page” to customize the page.

a. Look for the gear icon on the top right of each box. Click to personalize your content.
b. Hide widgets that you don't want by clicking the ‘eye.’
c. After you're finished making changes, be sure to click 'Save Page' to continue.

3. Share the event via email, Facebook, or Twitter. 

4.Connect your fundraiser to Facebook to sync your fundraising story and your goal.

View this video to learn how to use your Personal Hope Parade Dashboard. Participant Fundraising Center

https://www.youtube.com/watch?v=t5HQB349n9M


Add a participant to your team

1. Adding a participant to your team comes after you have shared the 
event.

2. The participant will register and then choose to join your team during 
the registration process.

3. There are a series of template emails in your Personal Dashboard 
that you can send out!

4. Share! Share! Share!

The more you share, the larger your team will become.


